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PDR Dashboard Page

Managers can view the status of their reports’ PDRs, as well as edit and approve PDR objectives
submitted by their reports via the PDR Dashboard widget.

PDR Dashboard

e WO Gadhiboard

LOGIN IR HAME STATUS
CTR Mg naga i Crates um e r

CTB usrimo Garbetos n Fogrenn

T Bt Nt Bl ke zsned

my T Satsr Kopay ot Sarted

CTRC aimad Tima g her fmanea

Selecting the PDR Dashboard widget from the navigation menu will display the logged-in manager’s
list of direct reports, including their Login IDs, names and PDR statuses. The status column will
contain either: Not started, In Progress (there are objectives that have yet to be submitted to the
manager for approval), Submitted for Approval (available for review and approval by the

manager) or Approved (all objectives have been approved/deleted by the manager). Submitted
objectives can be edited by the manager prior to approval. Once the employee submits an objective,
they can no longer make changes to the objective detail, how will this be achieved, or target type
sections. Similarly, the manager will be able to make changes to submitted objectives up until they
are approved.

Once an objective has been approved both the agent and the manager will be able to add comments
and evidence file uploads to the objective.
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